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CREATIVE IT EXPERTS

MedITEX instructions for clinical IT administrators:

Instructions for configuring a scheduled task for
MedITEX Backup

This instruction describes how to configure a scheduled task to automatically backup all MedITEX
system files.

This backup will be saved on the local hard drive where MedITEX IVF is installed.

We strongly recommend that the IT Administrator configures a backup which saves all data from the
installation folder on an external medium. Normally this folder is named Critex, in order to facilitate
the future support of the system.

1. At first go to “Control panel -> All Control Panel Items” and choose “Administrative Tools”:
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Adjust your computer's settings

P Action Center

O Color Management

24 Device Manager
Flash Player

Q@ HomeGroup

&2 Keyboard

,‘5 Parental Controls

Programs and Features

@ Speech Recognition

.;J:_‘J User Accounts

8 Windows Mobility Center

I . Administrative Tools I

Credential Manager
E';E Devices and Printers
Folder Options
ﬁ‘ Indexing Options
Location and Other Sensors
M Performance Information and Tools
& Recovery
@ Sync Center
'::. Windows Anytime Upgrade

2] Windows Update

After that you choose “Task Scheduler”:
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Eﬂ AutoPlay

D Date and Time

B Display

| Fonts
E Intel(R) GMA Driver for Mobile
F Mouse

Q_' Persenalization

8 Region and Language
18 System

E Windows CardSpace

~ [ 43 ||| search Admin

@ Backup and Restore

'@ Default Programs

'@' Ease of Access Center

=l Getting Started

Internat Options

5% Network and Sharing Center

Q;] Phone and Modem

5 RemoteApp and Desktop Connections
;l Taskbar and Start Menu

8 Windows Defender

Organize Burn ]
T Name Date modified Type Size
B Desktop [#* Component Services 14.07.2009 6:46 Shortcut 2kB
& Downloads # Computer Management 14.07.2009 6:41 Shortcut 2kB
i Recent Places Data Sources (ODBC) 14.07.2009 6:41 Shortcut 2KB
MedITEX-TVF (&) Event Viewer 14.07.2009 6:42 Shortcut 2kB
RDA-MEX IVF Featur o, iSCSIInitiator 14.07.2009 6:41 Shorteut 2kB
L common (1921680, (3 Local Security Policy 17.12.2010 1310 Shorteut 2kB
(&) Performance Monitor 14.07.2009 6:41 Shortcut 2KB
4 Libraries [ Print Management 17.12.2010 1310 Shorteut 2kB
[ Documents {5 Services 14.07.2009 6:41 Shorteut 2kB
o' Music System Configuration 14.07.2009 6:41 Shortcut 2 KB
— =
=] Pictures Task Scheduler 14.07.2009 6:42 Shortcut 7 KB | |
— —
B videos Windows Firewall with Advanced Security  14.07.2009 6:41 Shorteut 2KB
[a] Windows Memory Diagnostic 14.07.2009 6:41 Shortcut 2KB
18 Computer (8 Windows PowerShell Modules 14.07.2009 6:52 Shortcut 3KB
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Then the Task Scheduler window opens. There you have to open the “Task Scheduler Library” and

click on “Create

Basic Task”.

,
() Task Scheduler

| 2@

?Ie—Acbon View Help

C:) fask Scheduler (Local)

Name

| & Task Scheduler Library |

(® (D911A572-...
& CreateChoic...

L "

& GoogleUpds...
& GoogleUpda...

5 GoogleUpda...
5 GoogleUpda...

Status

Ready
Ready
Disabled
Disabled
Ready
Ready

Triggers

When the task is created or ma
When the task is crested or ma
Multiple triggers defined

At 14:48 every day - After trigg
At 14:47 every day

At 14:47 every day - After trigg

@ Create Basic Task..,

% Create Task...
Import Task...
[ Display All Running Tasks
{&] Enable All Tasks History

2. Inthe next few steps you will find the instruction how to configure the MedITEX_Backup routine
so that it starts automatically at an in the task defined time.

“@| Create a Basic Task

CrateBasicTaskWizard o]

Create a Basic Task Use this wizard to quickly schedule a common task. For more advanced options or settings
Trigger such as multiple task actions or triggers, use the Create Task command in the Actions pane.
Action Name: MedITEX BackUp|

Finish Description:

The first step to do is to define a name
for the scheduled task, e.g. MedITEX
BackUp.

oo | [z
Create Bosi T Waard ‘
@ Task Trigger
Create a Basic Task When do you want the task to start?
o oy
Action -
Finich @) Weekly
© Monthly . .
® Onetime After that you have to set the timing of
© ::“:“"m“”m"‘“‘ the saving progress. It is recommended
© Whena specific vent i lagged that you let run this task daily.
Il
Il
<Back | [ Mea» |[ cancel
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Create Basic Task Wizard =
@ Daily
?eate”mmk Start; 16092011 [ 110004 %] [[] Synchronize across time zones . .
= Now you have to define the starting
= Recur every: days .
ction ” ’ date and the time when the backup
Finish .
should take place. During the backup
nobody will be able to work with
MedITEX IVF. So it is recommended to
schedule it in the evening or during the
night.
<Back | [ Nea> || Cancel |
Create Basic Task Wizard (=%
@ Action
Create a Basic Task
Trigger What action do you want the task to perform?
Daily
R
=t () Send an e-mail
© Display a meszage In this window you have to define that
the task should start a program.
<gack | [ Net> | [ Cancel |
Create Basi Task Wizard ==
@ Start a Program
Choste s e Task Now choose the application which
T";BZ Brogram/script should be started through the
al "\Servername\MedITEX IVF\MedITEX_BackUp.exe" Browse... .
[ Action . — : - [ ome. | scheduled task. Please configure the
|ETIETTT  Add arguments (optional): fhutorun ) : i
R hartin (optonal: vemameMedITEX IVF entries as shown in the image to the
left.
' | The Program/script path should be
entered with quotation marks.
The Start in field should be entered
without quotation marks.
s [Lhets | oo |

Finally click the “Finish” button and the scheduled task for the daily MedITEX Backup will be created.
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